
How To Manage Your Competencies 
From Your Dashboard

Access your account from your desktop or mobile device at

https://ucdavis.onrole.com

For the best user experience, we recommend you utilize                   
Google Chrome, Mozilla Firefox, or Safari

https://ucdavis.onrole.com/


Click on the ‘Manage My Competencies’ button located in your dashboard, 
as indicated by the green arrow below.  

Note that your dashboard is customized to you and therefore you may 
have additional options if you also participated in a peer feedback cycle. 



Click ‘View’ in order to access your Competency Road Map.  

Note that you may be included in more than one ‘Competency Assessment Cycle’ 
depending on your department and your role within the organization. 
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Real-Time Competency Road Map- Here is an example of a Competency 
Road Map, which displays the 
competency names and statements that 
each person is required to complete 
based on their unit or job type. 

- Each person can choose which 
verification method they want for each 
competency.  Additional instructions are 
available by clicking on the green 
notebook icon next to each item.

- The ‘Upload’ button will automatically 
appear once you select a verification 
method.  You can upload files utilizing 
your computer or a mobile device. The 
blue circle next to ‘upload’ indicates that 
a file has been uploaded.  Note that you 
can add multiple files as needed.

- Mobile devices allow you to take a new 
photo or upload an existing picture from 
your library. 



Verification StatusEach file you submit will be verified by your 
organization in order to ensure it is appropriate 
evidence to support the verification method you 

chose. The file verification statuses are:

- No File Uploaded – You have selected a 
verification method but not yet uploaded any 
supporting documentation for it. 

- File Uploaded Unverified – You have 
uploaded a file, but it has not yet been verified 
by a reviewer.

- File Uploaded Needs Revision – The file you 
uploaded has not been accepted.  A complete 
explanation is provided when you click on 
‘More Info’.

- File Uploaded Approved – The file you 
uploaded has been approved. Note that certain 
competencies require multiple files so having a 
file approved does not necessarily mean that 
the competency is completed yet.                        
A ‘Competency Completed’ column will 
appear when a competency is fully completed.



Uploading Files From    
Your Smart Phone

You can also utilize your smartphone or tablet to upload a 
picture of your supporting documentation or an image that 
is already saved in your device.  Here are the step-by-step 
instructions:

1) Open your phone browser and type ucdavis.onrole.com.
Login to your account with your username and 
password (same as you would do in a computer).

2) Click on ‘Manage My Competencies’ and select a 
competency cycle. Here is an example of an individual 
Competency Road Map accessed from a mobile device, 
which displays the same information that you would see 
in a regular desktop browser.  à

3) Pinch-to-zoom in order to view a specific competency 
statement.  A green ‘Upload’ button will automatically
appear when you select your desired verification 
method. Click the ‘Upload’ button. 

https://ucdavis.onrole.com/


4) A pop-up window will 

appear. Click on ‘Browse 
Files’. Your phone will 
ask if you want to take a 

new photo or  upload an 
existing picture from your 
Photo Library.

5) The file you select will be 

displayed in the screen.
Scroll to the right of the 
pop-up box to click on 

‘Upload’ and then ‘Save’.  
A message will let you 
know that your file was 

saved successfully. Close 
that pop-up window by 
clicking on the (x) in the 

top-right corner. 

6) A blue circle will indicate 
that the file has been 

uploaded and the 
verification status         
will change to ‘File 

Uploaded Unverified’



Please contact us if you have questions or need any support

support@onsomble.com or 1.800.242.0386 (ext 12) 

Additionally, you can also click the link below to watch a 5-minute step-by-step 
video training on how to manage your competencies from your dashboard:                           

https://youtu.be/ZTaiFg-cyMw

https://youtu.be/ZTaiFg-cyMw

